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FBP Module 4: Actual Income & Expense
Prelude:
In Module 3 you learned how to use the loan schedule for completing the liabilities side of the
balance sheet, entering both summary and detailed information, and tying the information to the

projected cash flow. Now, you will use information from the customer’s tax forms to create an
actual income and expense statement.

Getting Started:

1. Log into the Web Equity Manager®.
2. Access your customer record.
3. Click “Inc / Exp” on the menu bar.

J |

File

General Credit Action | Bal.Sheet | Inc/Exp | MNotes | Reports |

Add Projected IncomeExpense

Add Actual Income,Expense

4. Click “Add Actual Income/Expense.”

5. Enter a “Beg. Date” of 01/01/03. Enter an “End. Date” of 12/31/03. Enter a “Description” of
your choice.

6. Click on the “None Selected” link under “Beg. Bal. Sht.”

Actual Inc/Exp
End. Date Description Beg. Bal. Sht. End. Bal. Shi.

5 Mone Selected Mome Selected A

7. The popup window that appears is where Actual Inc/Exp Date Selection |

you will choose balance sheet dates

that mark the beginning and end Of the 7 ‘ Beginning Balance Sheet | Ending Balance Sheet
Hone Selected Hone Selected
income/expense period. Select 12/31/02 - i
. . Select Beginning Bal. Sheet Date: Select Ending Bal. Sheet Date:
for the beginning balance sheet date and Date Description Date Deseription
. Select None Mo Date Selected Select Mone Mo Date Selected

select 12/31/03 for the endlng balance it FYE 2003 1203112003 FYE 2003 Q

: 1] ” g 124312002 F*E 2002 1201 A FE 2002
sheet date. Click the “Close & 1” link. — 125112001 FY/E 2001

Close & |  Cancel &

NOTE: Itis not required that you select
a beginning/ending balance sheet, however, it is necessary if you want certain ratios to be
calculated or if you plan on using an accrual adjusted income statement.

8. Click the “Add” link.
9. Click the “View” link to enter the applicable information from your customer’s tax forms. This
tax information is displayed on the following pages and will be used in your data entry

exercise.
Joe Farmer Actual Inc/Exp
Dezcription Beg. Bal. Shit. End. Bal. Sht.
Mone
o Save Changes 9
| | 120312002 1203152003 A
[ I 1M 12003 E I 12905 12003 E ITax Return FYE 2002 FYE 2003 Wiew Accrual  Dugl
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Data Entry Exercise:

Use the tax form information below to enter SUMMARY Actual Income/
Expense information.

Instructions

SCHEDULEF Profit or Loss From Farming OME No 154-0074

(Form 1040) 2003

Attach to Form 1040, Form 1041, or Form 1065,

Departrnert of the Treasury (X Attachment
Internal Revenue Service See Instructions for Schedule F (Form 1040). Segquence No. 14
MName of proprietor Social Security number (S5N)

L] L]
John & Jane Doe
A Principal product. Describe in ane or o words your principal crop or actvity for the current tax year. B Enter principle agricultural activity

code (from page 2)
D Emplayer ID nomber (E1N), 17 arny

C Accounting method (1)E0a5h KQJDACCVUEN | i | | | | | | |

E Did you "materially participate” inthe operation of this business during 19977 If "MNo," see page F-2 for limit on passive losses | |YES| | Mo

I > ncome - Cash Method. Complete Parts | and Il (A ccrual method taxpayers complete Parts Il and IIl, and line 11 of Part 1)
Do not include sales of livestock held for draft, breeding, sport, or dairy purposes; report these sales on Form 4797

1 Sales of livestock and other items you bought for resale . . . . N | 67,800|00

2 Cost arother hasis of livestock and other items reported an line 1 o o o] 2 36,405 |00

3 Subtractline 2 from line 1 . . . . .o .o . o 3 311395 00

4 Sales of livestock, produce, grains, and other products you raised 4 385,830]00
Sa Total cooperative distributions (Form(s) 1098-PATR) Sa Sh Taxable amount 5b
6a Agricultural program paymerts (see page F-2) &a £h Taxable amount &b 12,500)|00
7 Commodity Credit Comoration (CCC) loans (see page F-2)

a CCCloans reported under election . . . . . . . . . . . . . . . .. . . . 7a

b CCC loans forfeited | b | I I r Taxable amount Te
8 Crop Insurance proceeds and certain disaster payments (see page F-2)

a Amountreceiwed in 1897 . . . . . . . R I ga | I I Sh Taxable amount 8b

¢ If election to defer to 1995 |5 attached, check here » D &d Amount deferred from 19598 8d
9  Custom hire imachine work) income 9 2,890|00
10 Ctherincome, including Federal and state gasolineg or fuel tax credit or refund. (see page F-3) 10 8,400 |00
11 Gross Incame. Add amounts in the ight column for lines 3 thraugh 10. 1F accrual method taxpayer, enter

the amourt from page 2, ine 51 . . b 1 441,015|00

E=-URIMFarm Expenses - Cash and Accrual Method. Do not include personal or living expenses such as taxes, insurance,
repairs, etc., on your home.

12 Car and truck expenses (see page 25 Pension and profit-sharing
F-3- also attach Form 4562) . . 12 1,890]00 plans . o .
13 Chemicals T 13 20,700 00 26  Rert orlease (See page (F-4)
14 Conservation expenses (see a vehicles, machinery, and equip-
page F-4) 14 ment 1,100 00
15 Custom hire (machine wark) .o 15 5,230|00 b Other {land, animals, etc.) . 26b 40,000| 00
16 Depreciation and section 179 27  Repairs and maintenance . . 27 22,300]|00
expense deduction not claimed 28  Seedand plants purchased . 28 19,205|00
elsewhere (see page F-4) 16 32,600|00 28 Storage and warehousing 28
17 Employee benefit programs 30 Supplies purchased . . . 0
other than on ling 25 17 3 Taxes 3 7,600|00
18 Feedpurchased . . Lo . 18 43,500 |00 32 Utilities R Lo 32 7,260|00
19 Fertilizers and lime 19 20,800 |00 33 eterinary, breeding, and medicine | 33 7,890|00
20 Freight and trucking o 20 17,250 |00 34 Other expenses (specify): k
21 Gasoling, fuel, and oil . . 21 11,650|00 a 7,635|00
22 |nsurance (other than health) . . 22 12,600|00 b 34b
23 Intersst Oper.: 10,000|00 ¢ Irriagation Ac 14,300 00
a Mortmage (paid to banks, etc ) za [Term: 42,360 |00 d 34d
b Cther 23b e He
24 Labor hired (less employment credits) 24 31,090)|00 f 34
35 Total experses, Add lines 12 through 34 . o o o . pl 3 376,960/00
36 et famn profit o (I0ss). Subtract line 35 from line 1. I profit, enter on Form 1040, line 18, and ALSO on
Schedule SE, linet. If aloss, you MUST go on toline 37 (estates, trusts, and parnerships, see page F-3) Lo L 36 6410 55|00
37 Ifyou have al10ss, you MUST check the box that descibes your investment in this activity (see page F-8). IFa &1l investrent is at risk
Ifyou checked 37&, enter the loss on Form 1040, ling 18, nd ALSO on Schedule 5E, ling 1 3ITh Some investment is not at rigk
Ifywou checked 37&b, vou MUST attach Fomm 6196
Far Paperwork Reduction Act Motice, see Farmrm 1040 Instructions Cat. Mo, 11346H Schedule F (Form 1040)
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NOTE: The “Income Tax Expense” (located under the “Non-Operating”
section of the Actual Income/Expense screen) can be found on the second
page of the tax return under the “Other Taxes” section shown below. You
would also need to include any state income taxes that are applicable.

Instructions

2002 Tax Return

Other 47  Self-employment tax. Attach Schedule SE a7
Taxes 48 Alternative minimum tax. Attach Form 6251 . . . . . . . o Lo 48
49  Social security and Medicare tax on tip income not reported to employer. Attach Form 4137 48
50 Tax on gualified retirement plans (including IRAS) and MSAs. Attach Form 5329 if required 50
51  Advance eamed income credit payments from Form(s) wWw-2 . . . L 51

52 Household employment taxes. Attach Scheduled . . . . . . . . Lo A |

53  Add lines 46 through 52. This is vour total tax .E 5,500]00 I

| |

Payments 54 Federa income taxwithheld from FormsW-2 and 1099 . . . . . . . . . . 54

55 2000 estimated tax payments and amount applied from 1989 retum

56a Earned income credit. Attach Schedule EIC if wou have qualifying
Attach child b Nontaxable earned incame: amount (| | |
Farms W-2, and type »
W-2G, and 57  Amount paid with Form 4868 (request for extension)

1099-R on 58 Excess social secunity and RRTA tax withheld (see page 27)
the front. §9  Other paymerts. Check If from aDFDr‘m 2439 b|:|Form 4136 59

60 Add lines 24, 55, 58a, 57, 88, and 39. These are your total payments

Refund 61 [fline 60 is more than ling 53, subtract line 53 from line 60. This is the amourt yvouOWYERPAID
62a Amount afline 61 you want REFUNDED TO YOU L

Have it - [
directly P b Routing number P ¢ Type DChecking
deposited|
Se page 27
and fill in 620, M d Account number | | | | | | | | | | | | | | | |
62c,andB2d. g3  Amourt of line 61 you want APPLIED TO YOUR 2003 ESTIMATED TAX p| e3
Capital expenditures can be found under “Part I’ of “Form 4562” shown
Instructions below. On “Line 6” you can see that this customer purchased a tractor.

The amount of this purchase should be entered in the “Capital” section
under “Capital Expenditures” on the Actual Income/Expense screen.

Depreciation and Amortization OMB No 1545-0172

Form 4562 2003

{Including Information on Listed Property)

Departmert ofthe Treasury  (X) Attachment
Internal Revenue Service " See separate Instructions. .‘ Attach this form to your retum Sequence No. 67
Marne(s) shown on return Business or activity towhich this form relates Identifying number

m Election To Expense Certain Tangible Property (Section 179) (Note:if you fave any “listed propery.
complete Part V' hefare you complste Part 1)

1 Maximurmn dollar limitation. If an enterprise zone busingss, see page 2 of the instructions 1 18,000
2 Total cost of section 179 property placed in service. See page 2 of the instructions . 2 200,000
3 Threshold cost of section 179 property before reduction in limitation . 3
4 Reduction in limitation. Subtract line 3 from line 2. If zero ar less, enter -0-. o 4
& Dollar limitation for tax year. Subtract line 4 from line 1. If zera or less, enter -0-. If marred
filing separately, see page 2 of the instructions . . L e——— 5
(&) Description of property (b)l:ost (business use only) l (c) Elected cost Soe
6 Tractor | 24,500 | | w
1 [ | i
Listed property. Erter arnount from line 27 . . . . . . .. . . . . . I 7 =
8 Total elected cost of section 179 property. Add arnounts in column (o), lines 6 and 7
Tertative deduction. Enter the smaller of ling 5 or line § .
10 Carryover of disallowed deduction from 1996, See page 3 of instructions .. . . . . . . . . . . . . . |10




Instructions

Form

Departrnent of the Treasury
Internal Revenue Service

4797

)
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“Capital Sales” can be found under “Part I” of “Form 4797” shown below. On
“Line 2” you can see that this customer sold a tractor and received cash in the
amount of $15,000. This amount should be entered under the “Capital Sales”
section of the Actual Income/Expense screen. The gain listed under “Column
H” should be entered under the “Capital Gains” section of the Actual
Income/Expense screen.

OMB Mo 1545-0184

2003

Attachment
Sequence No. 27

Depreciation and Amortization
{Also Involuntary Conversions and Recapture Amounts
{Including Information on Listed Property)

> Attach to your tax retum. | T separate Insthuctions

Mameis) shown on return

Identitying nurmber

1 Enter here the gross proceeds from the sale or exchange of real estate reported to you for 2000 on Formis) 10925
1 thatyou will b includingonline 2 10, or 20

[+ |

o substitite staternent .
Sales or Exchanges of Property Used in aTrade or Business and Involuntary Converswns From Other

Than Casualty or Theft - Property Held More Than 1 Yeal
(g) Depreciation () COst or other (o) GAIN ar (LO58)
(a) Description of (k) Date acuired (c) Date sold (i) Gross sales alloired basis, plus far ertire year (h) 28% RATE GAIN
property (o, day, yr) (o, day, yr) price or allwable since irnprovement s and Subtract (f) fram or (LOS8)
acguisition expenge of sale the surn of {d
and e} *{zee initr. Below)
2 I | 'm
JD 4855 I!| 15,000 [J11,000 23,000 | 3,000
L | | L
3 Gain, if any, from Form 4684, line 39 . 3
4 Section 1231 gain from installment sales from Fom 6252, line 26 or 37 . 4
5 Section 1231 gain or (loss) from like-kind exchanges from Form 5824 5
& (Gain, if any, from line 32, from other than casualty or theft . 6
T Combine lines 2 through 6 in columns (g) and (h). Enter gain or (loss) here, and on the appropriate line as follows: T 3,000

Partnerships - Enter the gain or (0ss) on Form 1085, Schedule K, lines 6a and 6b. Skip lines

8,9, 11, and 12 below.

§ corporations - Report the gain or (l03s5) following the instructions for Form 112035, Schedule
K, lines & and 8. Skip lines 8,9, 11, and 12 below, unless line 7, column (g} is a gain and the 5
comporation is subject to the capital gains tax.

All others -Ifline 7, column (g} is Zero or a loss, enter that amount on line 11 below and skip
lines § and 9. If line 7, column (Q) is a gain and you did not have any prior year section 1231
losses, or they were recaptured in an earlier year, enter the gain or (|0ss) in each column as a
long-term capital gain or (l055) on Schedule D and skip lines 8, 9 and 12 below.

8 Monrecaptured net section 1231 1asses from priar years (see instructions)
9 Subfract line 8 from line 7. If Zero or less, enter-0-. Also enter on the appropriate line as follows (see instructions): 9

S corporations - Enter only the gain in column {g) on Schedule D (Form 11205), line 14, skip lines 11 and 12 below .
All others -Ifline 9, column (d) 13 Zero, enter the gain fram line 7, calumn (g) anline 12 below. If line 9, calumn (g) s mare than Zem, enter
the amount from ling 8, column (g} on line 12 below, and enter the gain or (loss) in each column of line 9 as a long-term capital gain or (l0ss)

on Schedule O.

Instructions

The front page of the 1040 tax return form is on the next page. There you will
find the “Non-Farm Income” amounts on lines 7 and 8a, which you will enter
into the “Non-Farm Income” input field under the “Non-Operating” section of
the Actual Income/Expense screen.

Additional information that must be entered in order to calculate repayment
capacity includes:

e Owner Withdrawals: $32,000 (Enter in “Non-Operating” Section.)
e Term Principal Payment: $45,000 (Enter under “Financing” section.)

This information is not on the tax return form. You will have to derive this
information from other sources available to you.




1040

Department of the Treasury - INternal Revenue Service

2003 |
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UU.S. Individual Income Tax Retum (X) IRS Use Only- Do not write or staple in this space.
FortheyearJan. 1- Dec. 31,2003, or other ta year Dedinning , 2001, ending | OME Mo 1545-0074
Label Yourfirst name and initial Last name N YOUr social securify number
See H H
esactions A John Doe 392 {72 2221
on page 10.) E T @ JOITTL TELLTT, SPOUSE 5 TS NG E ang it Cast name SROUSE S SOCIal SeCUrly numper
Use the RS L| Jane Doe 389 i51i 2677
label. FOME a0mE55 (UMET AN STEEL). T yOu Nave @ P.F . D0x, 588 page 10 AL 0.
Otherwise, H For help in finding line
please print Box 322 instructions, see pages
or type. E [Ty, [OW 1T 0T PUSL UICE, STELE, and 210 CO0E, T you Tave & ATl a0m 35, See page 10 2and 3 in the booklet.
R
Glenwood, IA 51534 Z [Ves | no [0 Crieching
Presidential "res" will not
Election Campaigh Do youwant $3 to go to this fund? X |change your tas or
|See page 10.) |f @ joint retum, does your spouse want $3 to go to this fund? M |reduce vour refund.
- 1 Single
Filing Status 2 X narried filing joint return (even if only one had incame
<] Married filing separate retum. Enter spouse's social Security no. ahove and full name here
Check only 4 Head of household {with gualifying person). (See page 10.) If the gualifying personis a child but not your dependent,
ane hax. enter the chilt's name here. 3
5 Clualifying widow(er) with dependent child fyear spouse died - 20 ). (Seepage 10
" Ba K18 731 ] ol =T ) o () T =)= = o e R ] 0 === ) T =2l T o DR e
Exemptlﬂns refurn, donotcheck box 6a. . . . . . . . .. . checkedon
b Spouse L . L. Ga and gh.
¢ TEpeniets. [ E G CI R R A i
(2) Dependent's relationship to lived in your Mo, of your
(1] First name Last name s0cial security number oLl home in 2003 children on Ga
wrhi0:
John Doe Ir. Son 12 * Jived with you
If mare than six *did nat live with
dependerts, Alex Doe Daughter |12 YOU LB T diverce
see page 10. or separation
(Seepage 11)
Dependents an 6c
nat entered ahove
Add numbers
entered on ]
a | Otal number of exemptions clamed
7 Wages, Salaries, tips, etc. Attach Fomnis) w-2. 8,800
Income 8a Taxable interest. Attach Schedule B if required . Lo . 700
b Tad-exempt interest. DO NOT include on line Sa Lo I Bb | |
Attach 9 Dividends. Attach Schedule B if required 9
Copy B of your 10 Taxable refunds, credits, or offsets of state and local income taxes (see page 12) 10
Forms W-2, 11 Alimaony received 1
W25, and 12 Business income or {loss). Attach Schedule Cor C-EZ 12
1099-R here 13 Capital gain or (|0s5). Attach Schecule D 13
14  Other gains or {losses). Attach Form 4797 14 3,000)00
If wou did not 15a Total IRA distributions . 15a b Taxable amount (see page 13) 15k
geta w-2, 16a Total pensions and annuities | 16a B Taxable amount (see page 13) 16k
seE page 12 17 Rental real estate, royalties, partnerships, 5 corparations, trusts, etc. Attach Schedule E 17
18 Farm income or (Joss). Attach Schedule F . 18 64,055|00
Enclose but do 19 Unemployment compensation 19
not attach any 20a Social Secunty benefits . . | 20a | I | b Taxzhle amount (see page 14)
payment. Also, 21  Otherincome. List type and amount - see page 15
please use
Form 1040-V. 22 Add the amounts in the far right column far lines 7 through 21, This is your total income 76,555| 00
Adjusted 23 IRA deduction (see page 16) . 23
Gross 24 Medical savings account deduction. Attach Form 8853 24
Income 25 Moving expenses. Attach Form 3903 or 3803-F . 25
26 0One-half of self-employment tax. Attach Schedule 5E . 2
Ifline 32 is under 27 Selfemplayed health insurance deduction (see page 17) . 27
$29,280 (Under 28 Keogh and sel-employed SEP and SIMPLE plans 28
$9,770if a child 29 Penalty on early withdrawal of sawings . 23
did nat live with 30a Alimany paid b Recipient's 35N I 30a
wou), see EIC inst. 31 Addlines 23 through 30a . 31
on page 21. 32  Subiract line 31 from ling 22, This is your adjusted gross income . » a2 76,555]| 00
For Privacy Act and Paperwork Reduction Act Nolice, see page 35 Tat No. 119208 Form 1040
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You are now finished with this data entry exercise.

NOTE: The customer record you were just working in will be used throughout the training modules. The
data input you do in one module is built upon in each subsequent module. Therefore, it is critical that
you make no changes to this record outside of what you are instructed to do in the data input exercises.

Your next step will be to go to the eLearning Center to take the test for this module. While taking the
test it may be necessary to refer back to your Web Equity Manager® input. It is recommended that you
leave the browser window open where you were just working in Web Equity Manager® and open a
second browser window now for the elLearning Center to facilitate easy switching between the two
applications.

o In the new browser window you just opened, proceed to the ECI eLearning Center at
http://lelearning.onlinequity.com. NOTE: This resource has also been added to your
“Favorites” list.

o elearning instructions:

e Log into the eLearning Center using the same User ID/Password you used to access
Web Equity Manager®.

e Click on the “My Classes” link.

o Below the module you just completed click on the “Test Now” link.

¢ Answer each question. When you have answered all of the questions click “Grade
Now.”

o After reviewing the test, click “1” in the top right corner of the screen to return to the
“My Classes” screen where you may retest if desired.

e On the right side of the screen, under the “Rate Class” column, click the link for the
module you just completed. Complete the feedback form. When finished, click the
“‘Save & 17 link.

e Log out of the eLearning Center and out of Web Equity Manager when finished.

You are now ready to attend the next module.


http://elearning.onlinequity.com/
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